
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AN3 HISTORY 

RECORDS WNAGEMENT OIVISION 

. Record Series Deicripnon 

Documents relating to: 

recipients  of Medical Assistance benefits;  and t h i r d  pat-ty l i a b i l i t y  case records. 

Indude- but not limited are: closed hearing records; Departmental l ega l  actions,  
l eg is la t ive  actions; contract f i l e s ;  Attorney General opinions; legal  research and 
correspondence for  the Department. 

Th is  file contains the following documents (indude form numbsand ti&% ifany/: 
Attach samples of the file. 

Records of a l l  Departrwntal hearings of appeals concerning providers and 

FOR AGENCY USE 
wlialion Oate 

April 3, 1980 
~ l i c a i i a n  Number 

*- 

File is  arranged: Numerically by case number. 

1. Agency Address FOR RECORDSMANAGEMENT USE 
Asplietion Number 

Department of Medical Assistance BO-271 
Atlanta, Georgia 30309 APR 2 2  (980 1 MXi - I 1980 

1010 West Peachtree Street, N.W. Care 6 e C R i V e d  h i e  Completed 

1. Monzhly Referenos Rate 

-<One to s i i  months old + i l Y  ; Seven'@ twelve months old 10 ; Thirteen to twenty-four months old 0; 

cdnnu'al  Raw of Acwmula ion of Rero rb  

How often are records referred towhich are: 

. I . .. -.- 
Wcty- f lve  months and older 1 Mnn&? ~ ' . .- 

Letter-size drawers : Legal-.jn drawirs'. .2 -' . ' ;Shelves 

. 
.. . . ,.-* 

i :other ( A f y j  - 
. _  ~. .. .~ . .  ~~ 

. Datesof Series 
drliest Latest 

1977 -i Present 

5. Records Series Title (followed by tide used in officz; if different) 

Office of Special Services' Legal F i l e s  



-- i NO 10. Questionnaire (Place an “x“ in the p r o m  column) . 9 -  * 
. .  

a. Is this the official mpv of the series? 

b -*Tries 
e is 

confein confidential information requiring securiw handling? If \es, Sits Im or regulation.; 
it? If mt 

h. Is tkre a duplication of this series in your office, or in another office or agency? 

? I x I i. I s th i *  p , l m &  . .  
I X I  i. -7 

1. Rmntion Requirements The following requires the series to be kept: 
F . 

a. State Law years. d. Audit period yem. 
b. Statute of limitation 7 years. e. Administrative need years. 
c Federal law WKS. f. Federal retention instruction$ years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Ga. CLde Ann. 53-705. 
(Six years) 

See copy attached. 

~. 

2 Awroved Disposition lnnructiom This agency recommends t h a t  the file series be cut orf ar mt end of arch: 
0 Calendar Year: 13 Fiscal Year; n Other See below men,_ 

0 Hold in the current files area monthis) yeark): then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 

a Other lspecifyl 

year!s); men 
yearb); then 

D Transfer to State Archives for permanent retention. ~. . . 
When case is  closed, remve f r o m  active f i l e  and place i n  in-active f i le;  

cut off  in-active f i l e  at the end of  each calendar year; then transfer to State Records 
Center; hold seven years; then destroy. 

These instructions apply to a l l  prior and future accumulations of the series. 

gmcy HeadlDsiiqnee ISqnaturel I Date I R q r d s  Msn*amaa Officer lSignamrd 

/” / /  


